
Date: _____________


MIÑONETTE Q. DAYAG, MBA
Supervising Administrative Officer
Human Resource Management Section
Cagayan Valley Medical Center
Carig Sur, Tuguegarao City


Ma’am:

May I request for the stoppage of my ___________________ commencing on ________________.


Hoping that this request merits your favorable attention


Very respectfully yours,

_________________________
(Signature over printed name/ Date)
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